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Auburn City Council

Meeting
AGENDA

Welcome to tonight's City Council meeting. If you have come to speak during the public to be heard portion of this meeting the
following information will be helpful to you.  When you are recognized to come to the podium, state your name and address, and speak
directly into the microphone. The Council is pleased to hear relevant comments; however a 3-minute limit is set by City Council. Please
be sure to turn off your cell phone. Thank you for your interest in City Government. 

- Douglas A. Selby, City Manager

City Council meetings may be viewed through a live-stream on our city web site.
Use the following web address to view the live-stream: http://AuburnNY.gov/Channel-A

COUNCIL MEETINGS
December 10, 2015  12:00 PM

Leadership Cayuga Mock City Council Meeting

1. Roll Call

2. Pledge of Allegiance to the Flag

3. Moment of Silent Prayer or Reflection

4. Public Announcements

5. Ceremonial Presentations and Proclamations
A. Proclamation from the Office of the Mayor Naming the week of December 7, 2015 as Employee

Learning Week

6. Public to be Heard

7. Approval of Meeting Minutes
A. Minutes from the December 3, 2015 City Council Meeting

8. Reports of City Officials

a. City Manager’s Report

b. Reports from members of Council

9. Matters to Come Before Council

a. SEQR Resolutions

b. Ordinances

http://auburnny.gov/Channel-A


c. Local Law

d. Resolutions
• Financial Resolution #1000 of 2015
• Council Resolution #1001 of 2015

e. Tabled Items

f. Staff/Vendor Presentations

10.Other Business from the Council

11.Adjournment

Phone 315-255-4146 www.auburnNY.gov dselby@auburnny.gov
Memorial City Hall 24 South St. Auburn, NY 13021

Video of City Council Meetings can be seen each Friday and Monday after a meeting on
Time Warner Channel 12 & 98 and Verizon Channel 31

http://www.auburnny.gov


COUNCIL MEMORANDUM

TO: Honorable Mayor and Members of City Council
FROM: Office of the mayor
DATE: December 4, 2015

Proclamation from the Office of the Mayor Naming the week of December 7, 2015 as
Employee Learning Week

Background:

Fiscal Implications:

ATTACHMENTS:
File Name
EmployeeLearningWk2015.pdf





COUNCIL MEMORANDUM

TO: Honorable Mayor and Members of City Council
FROM: City Clerk
DATE: December 4, 2015

Minutes from the December 3, 2015 City Council Meeting

Background:

Attached for your review and approval are minutes from the December 3, 2015 City Council meeting.
 
Thank you.

Fiscal Implications:

ATTACHMENTS:
File Name
Council-Minutes-12-03-15-for-Council-Approval.pdf



 Auburn City Council Minutes December 3, 2015  

Auburn City Council 
Regular Meeting 

Thursday, December 3, 2015 6:00PM 
City Council Chambers 

Memorial City Hall 
24 South St. 

Auburn, NY  13021 
 

Minutes 
 

The meeting of the Auburn City Council was called to order at 6:00PM in the City Council 
Chambers 24 South St. Auburn NY by Mayor Quill.   

1.  Roll Call – The City Clerk called the roll. Councilors McCormick, Camardo, Cuddy, and 
Ruzicka, and Mayor Quill were all present. 

The following City Staff was present:  

• City Manager, Doug Selby  
• Corporation Counsel, John Rossi 
• City Clerk, Charles Mason 
• Director of Planning and Economic Development, Jennifer Haines 
• Superintendent of Engineering, William Lupien 
• Director of Capital Improvement Program and Grants, Christina Selvek 
• Senior Planner, Steve Selvek 

 
2.  Pledge of Allegiance to the Flag – Mayor Quill led the Pledge of Allegiance.   
 
3.  Moment of Silent Prayer or Reflection – Mayor Quill asked for a moment of silent prayer.    
 
4.  Public Announcements –  
The City Clerk read the following announcements: 
A. The City of Auburn will be holding a public meeting for the Community Development Block 
Grant five year strategic plan. Residents may help shape the future of our community by 
attending the 2016-2017 Community Development Block Grant Program PUBLIC HEARING to 
be held on December 8, 2015, 10:00AM-12:00 Noon.  This meeting will be held at Memorial 
City Hall, Council Chambers, 24 South Street, Auburn, NY 13021. 
 
5.  Ceremonial Presentations and Proclamations 
The City Clerk read the following Proclamation from the Office of Mayor Michael D. 
Quill: 
WHEREAS, in the summer of 2005 a group of volunteers with creative minds and a vision for a 
community performing arts center in downtown Auburn came together to embark on establishing 
their vision in our City’s center; and  
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WHEREAS, on December 7th, 2005 the Auburn Public Theater initially opened its doors to 
more than 500 community members for a free night of music and exploring in a former 
department store space designated to become a center for our community’s performing arts; and, 
 
WHEREAS, over the beginning years the project began to build enthusiasm in our City not only 
for its own mission but by providing the spark for a revival of the greater downtown area; and, 
 
WHEREAS, over the years the theater has grown to offer four distinct arts program spaces, 
including:  

• The Auburn Public Theater's Main Stage which seats 200, contains a raised stage with 
professional lighting and sound systems and dressing rooms; 

• The Auburn Public Cinema which features a 65 seat movie theater with HD projection 
and 7.1-channel surround sound; 

• The Auburn Public Studio which features 1,500-square-foot studio space utilized 
cooperatively by various artistic programs; and, 

• The Auburn Public Theater’s Stage Right space features bistro seating for up to 100 
people, a raised stage with lighting and sound, a serving bar and catering facilities; and, 

 
WHEREAS, over the years the growth of the project has established the Auburn Public Theater 
as an employer of seven full-time and over a dozen part-time job positions; and, 
 
WHEREAS, the theater has established itself as the hub of performing arts in our downtown 
providing annually over 250 concerts, plays, movie screenings, comedians and more, attracting 
thousands of visitors annually to our downtown; and,  
 
WHEREAS, continuously throughout its first decade of existence the theater’s persistence and 
steady growth has served as the catalyst for what has become known as a renaissance for our 
City’s downtown;  
 
NOW THEREFORE, I, Michael D. Quill, Mayor of the City of Auburn, New York, on behalf of 
the members of City Council, encourage all citizens of Auburn to celebrate this significant 
achievement upon the 10th anniversary of the Auburn Public Theater’s establishment, and, 
do hereby PROCLAIM the 7th day of December, 2015, as  
AUBURN PUBLIC THEATER DAY 
in the City of Auburn, New York. 
 
The Mayor presented a copy of the proclamation to Angela Daddabbo, Brian Anderson and 
Meghan Clary, all representing the Auburn Public Theater.  The three addressed the Council to 
thank them for the recognition and they invited the public to the December 7, 2015 open House 
at the Auburn Public Theater. 
 
6.  Public to be Heard – Mayor Quill opened the Public to be Heard portion of the Council 
meeting and the Clerk read the Public to be Heard rules. 
William Lupien, Lake Avenue 
 Mr. Lupien is the Superintendent of Engineering for the City of Auburn and addressed 
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the Council on matters pertaining to the City Management Ordinance that the Council will 
consider updating. 
Tim Donovan, Van Dyne Avenue 
 Mr. Donovan announced that there will be a community drive to collect winter coats, 
hats, gloves and scarves for those in need the week of December 7-14, 2015.  Donations may be 
dropped off at the Auburn Public Theater, 8 Exchange Street in Downtown Auburn. 
  
7.  Approval of Meeting Minutes:  
A.  November 24, 2015, City Council meeting minutes. 
Motion to approve by Councilor McCormick, seconded by Councilor Cuddy. 
The motion to approve the minutes of November 24, 2015 carried 5-0. Councilors McCormick, 
Camardo, Cuddy, Ruzicka and Mayor Quill all voting aye. 
 
8.  Reports of City Officials 
   A.  City Manager’s Report 

• The City will begin making improvements to City owned land on Washington Street 
known as the Dunn & McCarthy site next week. 

• The City Wastewater Treatment Facility has switched its power souce to New York State 
Electric and Gas (NYSEG).  This will allow for power generated at the City’s Landfill 
Gas to Electricity Cogeneration Station (Co-Gen) to be sold on the New England Market. 
 
B.  Reports from members of Council 

• Council McCormick reported on meetings she attended during the week pertaining the 
Owasco Lake Watershed Management Plan and stated the plan and an accompanying 
survey may be found at the Cayuga County Planning Department’s website; and, on 
December 4, 2015 the RSVP volunteer knitters will be at Genesee Street Elementary 
School to give the knitted goods they have created this past year away to the students of 
the school. 

• Councilor Cuddy reported there are two surveys currently listed on the City’s website 
homepage.  One survey for the 2016-2017 Community Development Block Grant 
program, the second for the Parks Master Planning process. 

• Mayor Quill reported he was called earlier in the day by Congressman Katko’s office and 
notified that the funding for the Central New York Regional Transportation Authority 
(CENTRO) had been restored by the Congress and the U. S. Senate as part of the Fixing 
America's Surface Transportation (FAST) Act, National Highway Transportation Bill.    

 
9.  Matters to Come Before Council 
A.  State Environmental Quality Review Act Resolutions (SEQR)-None 
 
B.  Ordinances - • Ordinance #7 of 2015 Amending the Zoning Map of the City of Auburn 
Motion to approve by Councilor Cuddy, seconded by Councilor McCormick.   
WHEREAS, Chapter 305 of the Auburn Code, entitled Zoning, has been adopted by the Auburn 
City Council; and 
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WHEREAS, Article XIII, entitled Zoning Map, §305-94, entitled Purpose, states that this article 
was intended to establish zoning districts created by this chapter on a map of the City of Auburn 
to be known as the “Zoning Map of the City of Auburn”; and 
WHEREAS, the zoning districts are established pursuant to §305, and districts are defined and 
enumerated; and  
WHEREAS, ESBD Property, LLC owns a parcel of real property situated at 50-60 Wallace 
Avenue in the City of Auburn, New York; and 
WHEREAS, 50-60 Wallace Avenue is in an I: General Industrial zone and the current residential 
use portion of said properties is a pre-existing, non-conformity within the zone; and 
WHEREAS, the petitioner requests that the Council amend the Zoning Map of the City of 
Auburn such that a portion of 50-60 Wallace Avenue, as shown on attached Exhibit A2, be re-
zoned R-2: Single-, Two-, and Multiple-Family Residential; and 
WHEREAS, said review of the above action has been made in full compliance with Article 8 of 
the New York Conservation Law and the New York State Environmental Quality Review Act 
(SEQRA), and the City of Auburn Planning Board, acting as Lead Agency in said SEQRA 
review, has determined to prepare a Negative Declaration under SEQRA for the proposed action. 
NOW THEREFORE BE IT ORDAINED that the City Council of the City of Auburn, New York 
does hereby amend the Zoning Map of the City of Auburn whereby a portion of the lands 
situated at 50-60 Wallace Avenue and shown on “Exhibit A2,” which is attached hereto and 
made part thereof, shall be classified as R-2: Single-, Two-, and Multiple-Family Residential 
rather than I: General Industrial, in order that these lands be consistent with the present and 
historical use and the residential zoning of the adjacent area.  
 The motion to approve carried 5-0. Councilors McCormick, Camardo, Cuddy, Ruzicka 
and Mayor Quill all voting aye. 
 
C.  Local Laws – None 
 
D.  Resolutions 
D1.  Agreement Resolution #132 of 2015 Approving an Agreement for Municipal Solid 
Waste – The Mayor announced that Agreement Resolution #132 of 2015 had been pulled 
from the agenda. 
 
D2.  Council Resolution #133 of 2015 Adopting a Title VI Plan and Nondiscrimination 
Agreement for the City of Auburn 
Motion to approve by Councilor Ruzicka, seconded by Councilor Cuddy. 
WHEREAS, The City of Auburn is a recipient of funding assistance from federal and state 
agencies and therefore is subject to the requirements and provisions of Title VI of the Civil 
Rights Act of 1964 (“the Act”), as amended, as well as the various Federal Laws and Executive 
Orders that expand the Title VI nondiscrimination regulations; and  
WHEREAS, the Act provides that “No person in the United States shall, on the grounds of race, 
color, national origin, age, disability, gender or income, be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimination under any program or activity 
receiving Federal financial assistance”; and 
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WHEREAS, the Civil Rights Restoration Act of 1987 broadened the scope of Title VI to expand 
the definitions of terms “programs or activities” to include all programs or activities 
administered by an agency if any part of that agency received Federal financial assistance; and 
WHEREAS, the City of Auburn has prepared a Title VI Plan and Nondiscrimination Agreement 
in accordance with the aforesaid regulations; and 
WHEREAS, the Title VI Plan and Nondiscrimination Agreement has been reviewed by the NYS 
Department of Transportation, City staff and with the City of Auburn Human Rights 
Commission. 
 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
AUBURN, NEW YORK: 
1. That the City of Auburn hereby adopts the Title VI Plan and Nondiscrimination 
Agreement attached herewith and made a part of this resolution; and  
2. That the City Manager Douglas A. Selby is hereby appointed as the Title VI Coordinator 
for the City of Auburn and is authorized to execute the Title VI Plan and requirements therein; 
and  
3. That a copy of the Title VI Plan and Complaint Form will be made available on the City 
website and on file with the City Human Rights Commission; and 
4. That this resolution shall take effect immediately upon its adoption. 
 The motion to approve carried 5-0. Councilors McCormick, Camardo, Cuddy, Ruzicka 
and Mayor Quill all voting aye. 
 
E.  Tabled Legislation – None 
 
F.  Staff/Vendor Presentations 
F1.  Presentation on Sewer Credits for Pool Owners by Vicky Murphy, Director of 
Municipal Utilities 
 
10.  Other Business 
Councilor Camardo discussed topics pertaining to the City Landfill.  He stated that he would like 
information on when the current landfill cell was built and the life expectancy of the cell; he 
would like to know what the breakeven point is for the City to accept a ton of trash at the 
landfill; he wants the justification behind why the City would allow a high-volume contractor 
that does not pay taxes in the City to dump at the landfill for a lower rate per ton; he wants to 
know what the City’s long-term plan is for the landfill; and, he wants to know how the City will 
generate methane gas at the landfill if we close the landfill. 
 
Councilor Ruzicka stated that he believes there needs to be discussion on a long-term plan for the 
landfill. 
 

Adjournment:  By unanimous vote the Council adjourned the meeting.  The 
meeting was adjourned at 6:35 p.m. 
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Minutes submitted to the City Council on December 4, 2015 by: 

Charles Mason 
City Clerk 
 

On December 10, 2015 a motion to approve the minutes of the December 3, 2015 
Auburn, NY City Council meeting was made by Councilor , seconded by Councilor . 

 
 Ayes Noes 
Councilor McCormick   
Councilor Camardo   
Councilor Cuddy   
Councilor Ruzicka   
Mayor Quill   

Carried and Adopted   
 

I do hereby certify that the foregoing is a correct copy of the minutes of the 
proceedings of the City Council of the City of Auburn, N.Y., at a regular meeting 
thereof, held in the Council Chambers, Memorial City Hall, in said city, on the 3rd 
day of December, 2015 and that the City Council approved such by the vote listed 
above. 

Charles Mason, City Clerk        Date:   
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COUNCIL MEMORANDUM

TO: Honorable Mayor and Members of City Council
FROM: Comptroller / Fire Chief
DATE: December 4, 2015

Financial Resolution #1000 of 2015

Background:

On September 18, 2014, the Council adopted the 2014-2018 Capital Improvement Program which approved
$2.5 million dollars approved for fire vehicles and apparatus including two pumpers (~$1.0 million), a new
ladder truck (~$1.4 million) and two staff vehicles (~$100,000). Due to the constraints of the five year fiscal
plan it was determined that bonding for these vehicles is not viable in 2015, therefore the City has developed a
plan to obtain the majority of the required equipment while not issuing related debt in fiscal 2015. The City
will delay the purchasing of one pumper until fiscal 2016, purchase one staff vehicle with state funding,
refurbish instead of replace the ladder truck which will increase the life of the vehicle by seven years and
purchase one pumper and staff vehicle through allocation of the debt stabilization reserve. The intent is to
allocate the funds at a not to exceed cost and then return all salvage value proceeds and unused funds to the
General Fund. We have requested quotes and will work to decrease the costs of the original prices quoted.
This equipment must be replaced and by using this allocation instead of bonding the City will still have the
means to do a substantial road program along with various other needs while not exceeding $2.0 million in
new general fund debt. For each item preliminary quotes were received to determine approximate not to
exceed costs, the ladder truck and the staff vehicle quotes are attached, there were six quotes received for the
ladder truck but they are large three ring binders and are therefore not scanned in. 

Fiscal Implications:

Transfer of $639,000 from the General Fund to the General Fund Capital Fund to be made available for
appropriation, this is budgeted as the debt stabilization reserve and is offset by a large transfer to the General
Fund from the Capital General Fund earlier in the year. 

ATTACHMENTS:
File Name
Lead-Cayuga-Financial-Resolution-1000-2015-Fire-Trucks.docx

FR-1000-2015-Presentation-Debt-Stabilization-Reserve.pdf

Sales_Quote.pdf

Truck_One_repair_estimate.pdf



Leadership Cayuga Mock City Council Meeting 

Financial Resolution # 1000 of 2015 

TRANSFER OF FUNDS TO UPDATE FIRE EQUIPMENT 

 

By: __________        December 10, 2015 

 WHEREAS; in the 2014-2018 Capital Improvement Program adopted by City Council 

on September 18, 2014 there was $2.5 million dollars approved for fire vehicles and apparatus 

which included two pumpers estimated to cost $1.0 million, a new ladder truck estimated to cost 

$1.4 million and two staff vehicles estimated to cost $100,000; and, 

 WHEREAS; City staff have developed a plan to obtain the majority of the required 

equipment while not issuing related debt in fiscal 2015; and, 

 WHEREAS; the details of the plan are as follows: the City will delay the purchasing of 

one pumper until fiscal 2016; the City will purchase one staff vehicle with state funding; the City 

will refurbish instead of replace the ladder truck which will increase the life of the vehicle by 

seven years; the City will purchase one pumper and staff vehicle through allocation of the Fiscal 

Year 2014-2015 debt stabilization reserve allowing the City to avoid interest cost on financing 

any new fire equipment; and, any funds received from salvage value of the replaced equipment 

and any unused funds shall be returned the General Fund balance.  

 NOW THEREFORE BE IT RESOLVED that the City Council of the City of Auburn, 

New York authorizes the transfer of $639,000 from the 2015 General Fund Debt Stabilization 

Reserve Allocation account #A9710.5005 to the Fire Equipment Upgrade Capital Project 

Account #HA3410.440.HU for the purchase of one pumper truck estimated to cost $500,000, 

one staff vehicle estimated to cost $48,000 and the refurbishment of the ladder truck estimated to 

cost $91,000 with any salvage value proceeds and unspent funds to be returned to the General 

Fund upon completion of this update project.  

Seconded By: ________________ 

 

 Ayes Noes 

Councilor   

Councilor   

Councilor   

Councilor   

Mayor   

Carried and Adopted   

 



Fire Department Apparatus 
Replacement/Financing 

 
Capital Transfer and Debt Service 

Reserve Calculation 

April 9, 2015 



Truck One 

1990 Seagrave 

110’ Aerial Device 

8171 hours 

Reserve Apparatus 



Truck Two 

2007 American LaFrance 

100’ Aerial Device 

4,250 hours 

Frontline Apparatus 



Engine 2 

2008 American LaFrance 
1,500 gpm pumper 

500 gallons on board 
5,300 hours 

Frontline Apparatus 



Engine 3 

2008 American LaFrance 
1,500 gpm pumper 

500 gallons on board 
5,100 hours 

Frontline Apparatus 



Proposed Fire Truck Financing 

• Original Capital Plan: 

 

 
 

• New Proposal: 

 

 

 
 

  The additional staff vehicle is being applied for through a NYS grant.  

 

2014-15 (Bonded)

Truck One - Ladder Truck 1,400,000 

Engine 2 - Pumper 500,000     

Engine 2 - Pumper 500,000     

Two Staff Vehicles 100,000     

2,500,000 

2014-15 (Transfer from Debt Stabilization Reserve)

Truck One - Ladder Truck 91,000        

Engine 2 - Pumper 500,000     

Two Staff Vehicles 48,000        

639,000     

2015-16 (Bonded)

Engine 3 - Pumper 500,000     



Steps to Determining the Transfer to the 
General Fund (Debt Stabilization Reserve) 

1. Determine how much should be in the capital 
fund for open projects and outstanding 
BANs. 

2. Determine how much cash there was over 
the amount determine in step 1.  

3. The transfer amount was the difference 
between how much cash was in the capital 
fund and how much cash needed to be in the 
capital fund. 



Steps to Determining the Transfer to 
the General Fund 

4. Determine how much of the transfer should 
be restricted. 

5. Restricted amounts are unexpended bond 
proceeds not yet repaid therefore I went 
through each bond outstanding to determine 
if any of it was unspent. 

6. Determine the release schedule for future 
years. 

7. Finally, transfer the funds and restrict the 
amounts that needed to be restricted. 



Example - Cash in Capital 

Determining how much should be in an open 
project:  

South Street (Metcalf to Lincoln)

Original BAN funds 2,204,162        

Grant reimbursements 37,786              

Transfers from General 12,000              

Total cash received for the project 2,253,948        

Total disbursed (451,934)          

Cash that should be in the capital fund for this project 1,802,013        



Example - Unexpended Bond Proceeds 

Determining how much there is in unexpended 
bond proceeds:  

 

 

 

 

 

Note: This project makes up the majority of the 
transfer to general fund 

Connector Road (2008 Bond)

Bond Proceeds 1,515,000        

Grant Proceeds 2,206,811        

Total cash received for the project 3,721,811        

Total disbursed 2,708,070        

Unexpended bond proceeds 1,013,742        



Example - Restricted Cash 

Determining how of the unexpended bond proceeds 
should be restricted: 
 
 
 
 
 
 
Note: Since the unexpended proceeds are more than the 
remaining debt service only the remaining debt service 
should be restricted leaving $341,573 of the transfer 
unrestricted. 
 

Connector Road (2008 Bond) Remaining Debt Service

Due in FYE: Principal Interest Total

2015 150,000       22,494       172,494       

2016 150,000       17,056       167,056       

2017 155,000       11,619       166,619       

2018 160,000       6,000          166,000       

Total restricted cash 672,169       



Details of the Debt Service Reserve at 
June 30, 2015 

2006 2 Dump Trucks (ED) 828.75              

2006 W Genesee Street Construction (BQ) 72,330.63        

2008 Connector Road (CM) 499,675.02     

2008 City Hall Improvements (EI) 7,061.26          

2012* Computer Assisted System (DQ) 123.90              

2012* Aurelius & Canoga Bridges (CT) 9,918.22          

2014 2009-2010 Road Program (FP) 1,561.18          

2014 2010 City Sidewalks (FT) 8,161.22          

2014 Fire Station Improvements (EG-1) 1,882.50          

601,542.68     

*This bond is a refunding of 2000 and 2003 bonds.



End Result - Fiscal Year End 2015 

• $1.4 million transfer from capital to general 

 

 

• $.6 million is restricted in fund balance for 
debt service 
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INVOICE NO.
DATE

CUSTOMER ID

TO: SHIP TO:

jdygert@auburnny.gov

Salesperson Customer PO#
Chautauqua Co 

Contract 
Contract Item

Option 
Discount %

Contract 
Discount %

Manufacturers 
Discount 

PAYMENT 
TERMS

MH E-11-14-PFTH Group 5, Item IV, Veh 3 10% 45.00% INCL NET 30

VIN# STK#

QTY ITEM # UNIT PRICE DISCOUNT NET TOTAL

1 CK35743 31,469.00$  31,469.00$     

1 1WT -$              -$                -$               

1 5H1 45.00$           4.50$              40.50$            

1 8S3 138.00$         13.80$            124.20$          

1 AE7 -$              -$                -$               

1 AKO 200.00$         20.00$            180.00$          

1 AQQ INCL W PCR -$                -$               

1 AYO -$                -$               

1 CGN 475.00$         47.50$            427.50$          

1 DD8 -$              -$                -$               

1 DPN INCL W PCR -$                -$               

1 E63 -$              -$                -$               

1 GCE -$              -$                -$               

1 GT5 -$              -$                -$               

1 H2R -$              -$                -$               

1 IO4 150.00$         15.00$            135.00$          

1 JFL -$              -$                -$               

1 JL1 -$              -$                -$               

1 K4B 135.00$         13.50$            121.50$          

1 KI4 125.00$         12.50$            112.50$          

1 L96 -$              -$                -$               

MIRROR, INSIDE REARVIEW AUTO-DIMMING

REMOTE KEYLESS ENTRY

DESCRIPTION

WORK TRUCK PREFERRED EQUIPMENT GROUP

BACKUP ALARM, 97 DECIBELS

SEATS, FRONT 40/20/40 SPLIT-BENCH, 3-PASSENGER, DRIVER 
AND FRONT PASSENGER

GVWR, 10,800 LBS. (4899 KG) WITH SINGLE REAR WHEELS

TRAILER BRAKE CONTROLLER, INTEGRATED

BATTERY, 730 COLD-CRANKING AMPS, AUXILIARY

POWER OUTLET, 110-VOLT AC

MIRRORS, OUTSIDE HEATED POWER-ADJUSTABLE VERTICAL 
CAMPER UPPER

PICKUP BOX, WIDESIDE

DEEP RUBY METALLIC

[City, ST  ZIP Code]
[Phone]

Auburn, NY 13021

2015 Chevrolet Silverado 3500HD Built After Aug 14 4WD 
Crew Cab 153.7" Work Truck - 6.5' BED

315-255-4195

KEY EQUIPMENT, TWO ADDITIONAL KEYS FOR SINGLE KEY 

AIR BAGS, SINGLE-STAGE FRONTAL AND THORAX SIDE-
   BED LINER, SPRAY-ON

February 25, 2015
5111 Transit Rd
  Joe Basil Chevrolet, Inc.

Depew, NY 14043

michaelh@joebasilchevrolet.com

279

[Contact Name]
[Company Name]
[Street Address]

Jeff Dygert
City of Auburn
23 Market St

Dir.716-206-1746 
Fax 716-685-1746

CHEVROLET MYLINK AUDIO SYSTEM, 4.2" DIAGONAL COLOR 
SCREEN WITH AM/FM STEREO, USB,AUX JACK, SD CARD, AND 
BLUETOOTH

ENGINE, VORTEC 6.0L VARIABLE VALVE TIMING V8 SFI E85-
COMPATIBLE, FLEXFUEL

GLASS, DEEP-TINTED

REAR AXLE, 4.10 RATIO

DARK ASH, CLOTH SEAT TRIM

SALES QUOTE 
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1 MYD -$              -$                -$               

1 NE1 -$              -$                -$               

1 NQF 200.00$         20.00$            180.00$          

1 NZZ -$              -$                -$               

1 PCR 600.00$         60.00$            540.00$          

1 PYT -$              -$                -$               

1 QGM 200.00$         20.00$            180.00$          

1 R9Y -$              -$                -$               

1 TRW -$              -$                -$               

1 UVC 200.00$         20.00$            180.00$          

1 _ -$              -$                -$               

1 VK3 -$              -$                -$               

1 VQK -$              -$                -$               

1 VXH 120.00$         12.00$            108.00$          

1 VYU -$              -$                -$               

1 Z82 -$              -$                -$               

1 Z85 -$              -$                -$               

1 ZY1 -$              -$                -$               

-$                -$               

1 100RCC 1,949.00$      194.90$           1,754.10$       

1 V-CG1000S 1,295.00$      129.50$           1,165.50$       

1 8,403.00$      3,781.35$        4,621.65$       

1 EPL9000 11,173.72$    5,028.17$        6,145.55$       

2 ELUC2S010J -$              -$                -$               

2 ELUC2S010W -$              -$                -$               

2 ENFDGS3RW -$              -$                -$               

1 ETSA481CSP -$              -$                -$               

1 ETSS100D -$              -$                -$               

1 ENFTCDGS1208 -$              -$                -$               

TRANSFER CASE, ELECTRONIC SHIFT WITH ROTARY DIAL 
CONTROLSSKID PLATE PACKAGE, FRAME-MOUNTED SHIELDS

PAINT, SOLID

SUSPENSION PACKAGE, STANDARD

LICENSE PLATE KIT, FRONT

WHEELS, 18" (45.7 CM) PAINTED STEEL

TIRES, LT265/70R18E ALL-TERRAIN, BLACKWALL

PROVISION FOR CAB ROOF-MOUNTED LAMP/BEACON

TRANSMISSION, 6-SPEED AUTOMATIC, HEAVY-DUTY, 
ELECTRONICALLY CONTROLLED

EMISSIONS

REAR VISION CAMERA

TRAILERING PACKAGE

NON OEM EQUIPMENT

LEER FIBER GLASS CAP, PAINTED TO MATCH, (2) SIDE ACCESS 
DOORS, SINGLE INTERIOR LED LIGHT STRIP, AT REAR DOOR 
OPENING.

100D Series Professional Speaker - 100 watt (designed for 
narrow & small spaces)

nFORCE® 8 module Interior Traffic Controller w/ Mounting 
Bracket, 6 LEDs – Single Color combination in Amber, Blue, 
Red, White - Installed inside rear cap

CARGO GLIDE, Steel construction, powder coated, Carpet, 
70% Ext, 1000lb CAPACITY

WESTERN 8' PRO PLUS COMPLETE WITH LIGHTS HAND HELD 
CONTROL INSTALLED

LIGHT BAR, PINNACLE ALL LED LIGHT BAR
WITH REAR ARROW OPTION

Universal UnderCover™ LED Insert w/ In-line Flasher, 10 ft 
wire length & 3 interchangeable lenses, Solid or Split Color 
LEDs, Red/Blue - Installed in reveres light area 

Universal UnderCover™ LED Insert w/ In-line Flasher, 10 ft 
wire length & 3 interchangeable lenses, Solid or Split Color 
LEDs, White - Installed in headlight area

nForce™ Dual Deck/Grille Mount Light, SAE Class 1, 10-16v, 
Black Housing, 12 LED, Solid Color - Red/White - installed 
behind grille

nERGY 400 Series Console Mount Siren 1 100w speaker 
system

FLEET FREE MAINTENANCE NOT INCLUDED

LPO, FRONT AND REAR MOLDED SPLASH GUARDS, BLACK

LPO, ASSIST STEPS, CHROMED TUBULAR, 6" RECTANGULAR

WT CONVENIENCE PACKAGE

BLUETOOTH FOR PHONE

SNOW PLOW PREP PACKAGE
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1 C-TMW-GMC-03 -$              -$                -$               

1 C-3010 -$              -$                -$               

1 C-CUP2-I -$              -$                -$               

1 C-LP3-PS1 -$              -$                -$               

1 C-ARM-102 -$              -$                -$               

1 LABOR -$              -$                -$               

1 MISC -$              -$                -$               

1 Freight -$              -$                -$               

-$                -$               

1 DAS 190.00$         -$                190.00$          

9,392.72$        

SUBTOTAL 47,675.00$     

SALES TAX -$               

TOTAL 47,675.00$    

Name Title Date

Sign Revised 2/26/2015 8:58

Side mount armrest

Install all listed above components, Customer supplied radio 
and antenna

Shop Supplies: Wire, Ties, Connectors, And Other Small Non-
Inventory Components.

Inbound Freight

DELIVERY REGION 1 TO REGION 2

2015 Chevrolet Tahoe Tunnel Mount Assembly. 8" wide 28" 
tunnel mount base assembly for 2015 Tahoe, Suburban, 2014-
2015 Chevrolet Silverado 1500 pickup and 2015 Silverado / 
Sierra 2500 and 3500 pickup (c and k Series) Includes hump-
mount brackets Runs full length of transmission tunnel 
Requires no drilling and mounts to existing front center seat 
mounting points Recommended for all standard console 
applications

Console, Enclosed Console Series, 30" Total mounting space, 
0 Degrees, Housing complete, With vehicle mount, 10" Deep 
Radio: Motorola CDM1500 (SC) Siren: Soundoff ETSA481CSP 
(Console Mount) 

CONSOLE, ACCESSORY, CUP HOLDER, 4" MOUNTING SPACE 
(HAVIS)

3 Lighter Plug Outlet w/ 1 switch cut out

THIS QUOTE SERVES AS YOUR ACKNOWLEDGMENT THAT THIS ORDER HAS BEEN REVIEWED FOR ACCURACY AND DEEMED CORRECT.

Please Make Checks Payable to Joe Basil Chevrolet, Inc

Thank you For Your Business

TOTAL DISCOUNT







COUNCIL MEMORANDUM

TO: Honorable Mayor and Members of City Council
FROM: Director of Capital Improvement Program & Grants
DATE: December 4, 2015

Council Resolution #1001 of 2015

Background:

The City of Auburn is the recipient of grant and program aid from several Federal and New York State
agencies including, but not limited to:
 

Department of Transportation;
Department of Housing & Urban Development;
Department of Homeland Security;
Department of Energy;
Department of Justice;
Environmental Protection Agency;
Federal Emergency Management Agency;
Internal Revenue Service; and 
Corporation for National and Community Service

 
As a requirement of receiving federal and state funding aid, the City of Auburn needs to comply with the
regulations set forth and associated with the Civil Rights Act of 1964 and the Civil Rights Restoration Act of
1987, specifically the Title VI program.
 
Title VI ensures that no person in the US on the grounds of race, color, national origin, gender, age or income
is excluded from participating in or denied benefits of federal aid assistance. 
 
The Title VI Plan and Nondiscrimination Agreement have been prepared by the City of Auburn Planning
Department, with input from the Office of Engineering Services, NYS DOT and the Human Rights
Commissioner Fred Richardson. The Plan is the outcome of a recent questionnaire from NYS DOT
regarding the City's current compliance with Title VI program requirements.

Fiscal Implications:

Adoption of this council resolution and the draft Title VI Plan and Nondiscrimination agreement will result in
the City of Auburn complying with the regulations of Federal and State agencies providing funding aid to the
City of Auburn. The Title VI Plan proposes to utilize existing City staff to begin the implementation of the
plan and the Human Rights Commission related to the complaint forms and associated processes.
 
To fully implement the Title VI Plan, it is anticipated that staff from several City departments will need to be
trained and tasked with the associated reporting requirements. This is an unfunded mandate for grant and
program compliance. It is unknown at this time, how much staff time and the costs associated with, will be
needed for the City to be fully in compliance with the Title VI Plan.



ATTACHMENTS:
File Name
Lead-Cayuga-Council-Resolution-1001-2015-Title-VI.docx

CITY_OF_AUBURN_TITLE_VI_PLAN_final_120315.pdf
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COUNCIL RESOLUTION # 1001 OF 2015 

 

ADOPTING A TITLE VI PLAN AND NONDISCRIMINATION AGREEMENT FOR  

THE CITY OF AUBURN 

 

By Councilor ___________________________                                     December 10, 2015 

 

WHEREAS, The City of Auburn is a recipient of funding assistance from federal and state agencies and 

therefore is subject to the requirements and provisions of Title VI of the Civil Rights Act of 1964 (“the Act”), as 

amended, as well as the various Federal Laws and Executive Orders that expand the Title VI nondiscrimination 

regulations; and  

 

 WHEREAS, the Act provides that “No person in the United States shall, on the grounds of race, color, 

national origin, age, disability, gender or income, be excluded from participation in, be denied the benefits of, or 

be otherwise subjected to discrimination under any program or activity receiving Federal financial assistance”; 

and 

 

 WHEREAS, the Civil Rights Restoration Act of 1987 broadened the scope of Title VI to expand the 

definitions of terms “programs or activities” to include all programs or activities administered by an agency if 

any part of that agency received Federal financial assistance; and 

 

 WHEREAS, the City of Auburn has prepared a Title VI Plan and Nondiscrimination Agreement in 

accordance with the aforesaid regulations; and 

 

WHEREAS, the Title VI Plan and Nondiscrimination Agreement has been reviewed by the NYS 

Department of Transportation, City staff and with the City of Auburn Human Rights Commission. 

 

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

AUBURN, NEW YORK: 

1. That the City of Auburn hereby adopts the Title VI Plan and Nondiscrimination Agreement attached 

herewith and made a part of this resolution; and  

2. That the City Manager Douglas A. Selby is hereby appointed as the Title VI Coordinator for the City 

of Auburn and is authorized to execute the Title VI Plan and requirements therein; and  

3. That a copy of the Title VI Plan and Complaint Form will be made available on the City website and 

on file with the City Human Rights Commission; and 

4. That this resolution shall take effect immediately upon its adoption.  

Seconded by Councilor ________________________________ 

 

  

 



 

 

 

 

City of Auburn 

 

Title VI Plan & 

Nondiscrimination Agreement 
 

December 3, 2015 

 

 
 

 

 

 

 
Prepared by: City of Auburn 

Office of Planning & Economic Development and  

Office of Engineering Services 

Jennifer L. Haines, Director OPED  

Christina J. Selvek, Dir. of CIP & Grants 

William H. Lupien, Jr., PE, Superintendent of Engineering Services 

Seth Jensen, PE., Jr. Engineer
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CITY OF AUBURN TITLE VI PLAN & 

NONDISCRIMINATION AGREEMENT 
 

Policy Statement 

It is the express policy of the City of Auburn, New York, hereinafter referred to as the "the 

City," that no person shall on the grounds of race, color, national origin, age, disability, 

gender, or income as provided by Title VI of the Civil Rights Act of 1964, the Civil Rights 

Restoration Act of 1987 (P.L. 100.259), Age Discrimination Act of 1975, the Americans with 

Disabilities Act of 1990, Executive Order 12898 (Environmental Justice (EJ)), and Executive Order 

13166 (Limited English Proficiency (LEP) be excluded from participation in, be denied the 

benefits of, or be otherwise subjected to discrimination under any program or activity 

receiving Federal financial assistance. The City further assures every effort will be made to 

ensure nondiscrimination in all of its programs and activities, whether those programs and 

activities are federally funded or not. 

The Civil Rights Restoration Act of 1987, broadened the scope of Title VI coverage by 

expanding the definition of terms "programs or activities" to include all programs or activities of 

Federal Aid recipients, sub-recipients, and contractors/consultants, whether such programs and 

activities are federally assisted or not (Public Law 100259 [S.557] March 22, 1988.) 

Pursuant to the requirements of Section 504 of the Rehabilitation Act of 1973 (29 USC 794), the 

City hereby gives assurance that no qualified disabled person shall, solely by reason of their 

disability, be excluded from participation in, be denied the benefits of, or otherwise be 

subjected to discrimination, including discrimination in employment, under any program or 

activity that receives or benefits from Federal financial assistance. 

In the event the City distributes federal aid funds to a sub-recipient, the City will include Title 

VI language in all written agreements and will monitor for compliance. 

The City Manager is responsible for initiating and monitoring Title VI activities, preparing 

reports and other responsibilities as required for Title VI assurance compliance. 

 

Chief Executive Officer or Designee 

Title 

Date
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I. Introduction 

Title VI of the Civil Rights Act of 1964 and the Civil Rights Restoration Act of 1987 ensures that no 

person in the United States shall, on the ground of race, color, or national origin, be excluded from 

participating in, be denied the benefits of, or be subjected to discrimination under any program or 

activity receiving Federal financial assistance. The City of Auburn has previously and may currently be 

a recipient of Federal financial assistance from the following Federal Agencies including, but not 

limited to, the Department of Transportation, Department of Housing & Urban Development, 

Department of Homeland Security, Department of Energy, Department of Justice, Environmental 

Protection Agency, Federal Emergency Management Agency, Internal Revenue Service and 

Corporation for National and Community Service.  

 

II. Definitions 

As used in this Title VI Plan the following are further defined: 

 

Affected Parties: persons protected against discrimination because of race, color, national origin, age, 

disability, gender, or income under Title VI and related requirements. 

 

Applicant: person who submits an application, request, or plan required to be approved by the 

Secretary, or by a primary recipient, as a condition to eligibility for Federal financial assistance. 

 

Facility: includes all or any part of structures, equipment, or other real or personal property or 

interests therein, and the provision of facilities includes the construction, expansion, renovation, 

remodeling, alteration or acquisition of facilities. 
 

Federal Assistance: shall include: 1) grants and loans of Federal funds; 2) grant or donation of Federal 

property and interest in property; 3) the detail of Federal personnel; 4) the sale and lease of, and the 

permission to use Federal property or any interest in such property without consideration or at a 

nominal consideration, or at a consideration which is reduced for the purpose of assisting the City, or 

in recognition of the public interest to be served by such sale or lease to the City; and 5) any Federal 

agreement, arrangement, or other contract which has as one of its purposes, the provision of 

assistance.   
 

LEP Program: the Limited English Proficiency program established by the City to assist individuals who 

do not speak English as their primary language, and who therefore have limited ability to read,  write, 

speak, or understand the English language. 

 

Primary Recipient: any recipient that is authorized or required to extend Federal financial assistance 

to another recipient. 

 

Program or Activity: all of the operations of any entity or any part of which is extended Federal 

financial assistance (See 49 CFR Section 21.23 for additional descriptions) 
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Proposed Project: a project or program that receives direct or indirect federal funds and is subject to 

Title VI requirements. 

 

Public Participation Plan: A plan that outlines policies and procedures for public involvement in City of 

Auburn Programs and Activities. 

 

Recipient: any State, territory, possession, the District of Columbia, or Puerto Rico, or any political 

subdivision thereof, or instrumentality thereof, any public or private agency, institution, or 

organization, or other entity, or any individual, in any State, territory, possession, the District of 

Columbia, or Puerto Rico, to whom Federal financial assistance is extended, directly or through 

another recipient, including any successor, assignee, or transferee thereof, but such term does not 

include any ultimate beneficiary. 

 

Secretary:  refers to the Secretary of a Federal Agency, i.e. Secretary of Transportation, or any person 

to whom this position has delegated authority in the matter concerned. 
 

Sub-recipient: a person or entity that received federal funds from the City to be used by the entity to 

further the objectives of the federal funds. The City in many cases is the “Sponsor”, “Contractor” or 

“Recipient” of the federal funds and the person or entity is a Sub-recipient of those federal funds.  
 

Title VI Assurances: requirements imposed upon sub-recipients as a result of federal funding being 

directly or indirectly provided to the City.  
 

Title VI Requirements: the nondiscrimination provisions contained in Title VI of the Civil Rights Act of 

1964, the Civil Rights Restoration Act of 1987, the Age Discrimination Act of 1975, the Americans with 

Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973, and Executive Order 13166, 

“Improving Access to Services for Persons with Limited English Proficiency”.  
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III. Title VI Program Organization and Staffing 

Pursuant to United States Code sections: 23 CFR 200 & 49 CFR 21; 24 CFR Subtitle A Part 1; 6 

CFR 21.5; 10 CFR Part 1040; 44 CFR §7; 28 CFR Part 42 et al.: the City of Auburn, New York has 

appointed a Title VI Coordinator who is responsible for the City of Auburn's Title VI Program. 

The Title VI Coordinator will have easy and direct access to the City’s top elected/ appointed 

official or their designee. 

 

A. City Manager 

 

The City Manager’s Office is responsible for ensuring the City’s compliance with Title VI 

Requirements including, but not limited to, monitoring City programs, preparing reports and 

undertaking such responsibilities as required and outlined in Appendix A. To ensure compliance the 

City Manager will appoint a Title VI Coordinator, and Department Heads will designate one or more 

Department Liaisons within their respective departments.  

 

B. Title VI Coordinator  

 

The City Manager is the Title VI Coordinator and is responsible for the overall management of the 

Title VI Program including initiating and monitoring Title VI activities and preparing required 

reports. The City of Auburn shall: 

 

a) Issue a policy statement, signed by the head of the City of Auburn, which 

expresses its commitment to the nondiscrimination provisions of Title VI. The 

policy statement shall be circulated throughout the City of Auburn organization 

and to the general public. Such information shall be published where appropriate in 

languages other than English. 

 

b) Take affirmative action to correct any deficiencies found by Federal and/ or State 

Agencies within a reasonable time period, not to exceed 90 days, in order to 

implement Title VI compliance in accordance with this agreement.  

 

c) Develop information regarding this Title VI Plan for dissemination to the general public 

and, where appropriate, use the LEP Program to ensure dissemination of the information 

to affected populations. 

 

d) Process complaints of discrimination consistent with the provisions contained in 

this agreement. Investigations shall be conducted by civil rights personnel 

trained in discrimination complaint investigation. Identify each complainant by 

race, color, national origin or gender, the nature of the complaint, the date the 

complaint was filed, the date the investigation was completed, the disposition, the 

date of the disposition, and other pertinent information. A copy of the complaint, 

together with a copy of the City of Auburn’s report of investigation, will be 
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forwarded to the appropriate Federal and/or State Agency Civil Rights Offices 

within 10 days of the date the complaint was received by the City of Auburn. 

e) Collect statistical data (race, color, national origin, gender) of participants in, and 

beneficiaries of the programs and activities conducted by the City of Auburn. 

f) Conduct Title VI reviews of the City of Auburn and sub-recipient 

contractor/consultant program areas and activities (Refer to Section VII- Sub-

recipient Title VI Guidance and Monitoring). Revise where applicable, 

policies, procedures and directives to include Title VI requirements. 

g) Conduct annual training programs on Title VI and related statutes. 

h) Prepare a yearly report of Title VI accomplishments for the last year and goals for the next 

year. 

 

1) Annual Work Plan: Outline Title VI monitoring and review activities planned for 

the coming year; state by which each activity will be accomplished and target 

date for completion. 

 

2) Accomplishment Report: List major accomplishments made regarding Title VI 

activities. Include instances where Title VI issues were identified and 

discrimination was prevented. Indicate activities and efforts the Title VI 

Coordinator and program area personnel have undertaken in monitoring 

Title VI. Include a description of the scope and conclusions of any special 

reviews (internal or external) conducted by the Title VI Coordinator. List any 

major problem(s) identified and corrective action taken. Include a listing of 

complaints received against sub-recipients, as well as a summary of 

complaint and actions taken. 
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IV. Title VI Assurances of Compliance 

 

The City of Auburn, New York hereby gives the following assurances: 

 

A. Elimination of Discrimination 

 

That no person shall on the grounds of race, color, national origin, age, disability or 

gender, be excluded from participation in, be denied the benefits of, or be otherwise 

subjected to discrimination under any program or activity conducted by the City of Auburn 

regardless of whether those programs and activities are Federally funded or not. Additional 

City of Auburn programs and activities include, but are not limited to, monitoring and 

reporting of Minority/ Women/ Disadvantaged Business Enterprises (MW/DBE) participation, 

providing translations through the LEP Program, and conducting public outreach and 

involvement in City projects. 

 

B. Public Dissemination of Information 

 

The Title VI Coordinator shall assist City staff in the creation and dissemination of Title VI 

Program Information to City employees, sub-recipients, contractors, affected parties, and the 

general public. Public dissemination efforts may include, but not limited to: posting public 

statements setting forth the City’s nondiscrimination policy; inclusion of Title VI assurances in 

City contracts and grant agreements; publishing a Title VI Policy Statement on the City’s 

website; and including a Title VI Policy Statement in announcements of hearings and meetings.  

 

C. Departmental Responsibilities 

 

Each Department Head is responsible for Title VI compliance for individual federal, state and/or local 

funded programs, facilities or projects. Compliance activities include, but are not limited to: 

 

1.   Ensuring that each Program and each Facility as outlined in Section II- Definitions 

will be conducted, or will be operated in compliance with all requirements imposed 

by, or pursuant to the Regulations. 

  

2.   Ensuring that the City of Auburn shall insert the following notification in all 

solicitations for bids for work or material subject to the Regulations and, in adapted 

form, in all proposals for negotiated agreements: 

 

“The City of Auburn, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 

252, 42 U.S.0 2000d to 2000d4 and (Reference to Administering Administration 

Regulation(s)) issued pursuant to such Act, hereby notifies all bidden that it will 

affirmatively insure that in any contract entered into pursuant to this advertisement, 

minority business enterprises will be afforded full opportunity to submit bids in response 

to this invitation and will not be discriminated against on the grounds of race, color, 

or national origin, gender, age or disability in consideration for an award.” 
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3.    Ensure the City of Auburn shall insert the clauses of Appendix A of this assurance in 

every contract subject to the Act and the Regulations. 

 

4.  Ensuring that the City of Auburn shall insert the clauses of Appendix B of this 

assurance, as a covenant running with the land, in any deed from the United States 

effecting a transfer of real property, structures, or improvements thereon, or interest 

therein. 

 

5.    Ensuring where the City of Auburn receives Federal financial assistance to 

construct a facility, or part of a facility, the assurance shall extend to the entire facility 

and facilities operated in connection therewith. 

 

6.    Ensuring where the City of Auburn receives Federal financial assistance in the form, 

or for the acquisition of real property or an interest in real property, the assurance shall 

extend to rights to space on, over, or under such property. 

 

7.   Ensuring that the City of Auburn shall include the appropriate clauses set forth in 

Appendix C of this assurance, as a covenant running with the land, in any future deeds, 

leases, permits, licenses, and similar agreements entered into by the City of Auburn 

with other parties: (a) for the subsequent transfer of real property acquired or 

improved; and (b) for the construction or use of or access to space on, over or under 

real property acquired, or improved. 

 

8.   Ensuring that this assurance obligates the City of Auburn for the period during which 

Federal financial assistance is extended to the program, except where the Federal 

financial assistance is to provide, or is in the form of, personal property, or real 

property or interest therein or structures or improvements thereon, in which case 

the assurance obligates the City of Auburn or any transferee for the longer of the 

following periods: (a) the period during which the property is used for a purpose for 

which the Federal financial assistance is extended, or for another purpose involving the 

provision of similar services or benefits; or (b) the period during which the City of 

Auburn retains ownership or possession of the property. 

 

9.   Ensuring the City of Auburn shall provide for such methods of administration for the 

program as are found by the Secretary of (Name of Appropriate Administration) or the 

official to whom he/she delegates specific authority to give reasonable guarantee 

that it, other recipients, sub-recipients, contractors, subcontractors, transferees, 

successors in interest, and other participants of Federal financial assistance under 

such program will comply with all requirements imposed or pursuant to the Act, the 

Regulations and this assurance. 

 

10.   The City of Auburn agrees that the United States has a right to seek judicial 

enforcement with regard to any matter arising under the Act, the Regulations, and this 
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assurance. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all 

Federal grants, loans, contracts, property, discounts or other Federal financial assistance 

extended after the date hereof to the City of Auburn and is binding on it, other recipients, 

sub-recipients, contractors, subcontractors, transferees, successors in interest and other 

participants. The person or persons whose signatures appear below are authorized to sign 

this assurance on behalf of the City of Auburn. 

Dated: _________________   __________________________________ 

      Chief Executive Officer or Designee 

      City of Auburn
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V. Discrimination Complaint Procedures —Allegations of Discrimination in 

Federally Assisted Programs or Activities 
 

Any person who believes that he or she, individually, as a member of any specific class, or in 

connection with any disadvantaged business enterprise, has been subjected to discrimination 

prohibited by Title VI of the Civil Rights Act of 1964, the American with Disabilities Act of 

1990, Section 504 of the Vocational Rehabilitation Act of 1973 and the Civil Rights 

Restoration Act of 1987, as amended, may file a Title VI complaint with the Title VI 

Coordinator. A complaint may also be filed by a representative on behalf of such a person. 

  

The following procedures apply to complaints filed under Title VI, relating to any program 

and/or activity administered by the City of Auburn, their recipients and/ or sub-recipients. 

These procedures do not deny the right of the complainant to file a complaint with other 

local, State or Federal agencies or to seek private counsel for complaints alleging 

discrimination. These procedures are part of an administrative process that does not provide 

for remedies that include punitive damages or compensatory remuneration for the 

complainant.  

 

Every effort will be made to obtain early resolution of Title VI complaints. The option of 

informal meeting(s) between the Title VI Coordinator, City staff, contractors, sub-recipients, 

and affected parties may be utilized for resolution at any stage of the process. 

A. Filing Process 

The complainant must file the complaint no later than 180 days after: 

a) The date of alleged act of discrimination; or 

b) Where there has been a continuing course of conduct, the date on which that 

conduct was discontinued. 

c) The complaintant shall  complete this process by documenting the details 

of the complaint on the City of Auburn Title VI complaint form, which is 

available online at www.auburnny.gov or at the City Manager’s Office. The 

complaint form must be signed, mailed or returned to the City Manager’s 

Office at Second Floor, Suite 213, Memorial City Hall, 24 South Street, Auburn NY 

13021. 

In either case, the City of Auburn Title VI Coordinator may extend the time for filing or waive 

the time limit in the interest of justice, specifying in writing the reason for doing so. 
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B. Receipt & Acceptance 

Upon receipt of the complaint, the City Manager’s Office will refer the complaint within five 

(“5”) business days to the City Human Rights Commission for determination of whether the 

City has jurisdiction over the complaint, whether the complaint contains the necessary 

information, what additional information is needed, and whether further investigation is 

needed.  The City Human Rights Commission will notify the Complainant, in writing within ten 

(“10”) days of receipt of the complaint informing the complainant of procedures to be 

followed and advise of other avenues of redress available. The Title VI Compliance Officer(s) 

for the City of Auburn are: 

 

City Manager     Chairperson 

Douglas A Selby    Fred Richardson 

City of Auburn    Human Rights Commission 

Memorial City Hall, Suite 213  Westminister Presbyterian Church 

24 South Street    17 William Street 

Auburn, NY 13021    Auburn, NY 13021 

Phone: (315) 255-4146   Phone: (315) 252-2929 

Fax: (315) 255-4735 

Jurisdiction and acceptance of the complaint must meet the following criteria: 

1.  The complaint must be filed within 180 calendar days of the alleged occurrence or 

when the alleged discrimination became known to the complainant. 

2. The allegation(s) must involve an affected party. 

3.  The allegations(s) are not required to involve a City of Auburn program or activity that 

receives Federal financial assistance. 

 

The City of Auburn will advise the applicable local, State and/ or Federal Agency within  ten 

(10) days of receipt of the allegations. Generally, the following information will be included in 

every notification to the agency: 

 

a) Name, address, and phone number of the complainant. 

b) Name(s) and address of alleged respondent(s). 

c) Basis of complaint ( race, color, national origin, gender or disability) 

d) Date of alleged discriminatory act(s). 

e) Date complaint was received by the City of Auburn. 

f) A statement of the complaint. 

g) Other agencies (State, Local or Federal) where the complaint has been filed. 

h) An explanation of the actions the City of Auburn has taken or proposed to take to 

resolve the issue raised in the complaint. 
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C. Investigation 

Within 60 days, the City Human Rights Commission will have conducted an investigation of 

the allegation and based on the information obtained, and will render a recommendation for 

action in a report of findings to the Title VI Coordinator. At a minimum the investigation 

should include the notification to the applicable department head; notification to the 

respondent and complainant with an opportunity to respond, in writing, to the allegations of 

discrimination; conduct interviews; and collect and analyze evidence. The complaint should 

be resolved by informal means and at the lowest administrative level whenever possible. 

Such informal attempts and their results will be summarized in the report of findings. 

 

Within 90 days of receipt of the complaint, if a Title VI violation is found to exist and the City has 

jurisdiction to process the complaint, remedial steps as appropriate and necessary will be taken 

immediately. The Human Rights Commission will forward a copy of the summarized report of 

findings along with any remedial steps. The notification should also advise the complainant 

of their appeal rights with other local, State and/ or Federal agencies, if the complainant(s) 

are dissatisfied with the final decision rendered by the City of Auburn. The Title VI 

Coordinator will also provide the applicable local, State and/ or Federal agency(ies) with a 

copy of this decision and summary of findings upon completion of the investigation. 

Any complaints received against the City of Auburn, sub-recipients, or hired contractors 

should immediately be forwarded to the applicable local, State and/ or Federal agency(ies) 

for investigation.  

 

D. Appeal Process 

If the affected party is not satisfied with the results of the investigation or the disposition of the 

complaint, the affected party may appeal the City Human Rights Commission’s final decision to the 

appropriate local, State and/ or Federal agency, by filing a request for an appeal no later than 180 

days after the date of the City Human Rights Commission’s final decision. 

 

E. Sanctions 

In the event the City of Auburn fails or refuses to comply with the terms of this agreement, the 

applicable local, State and/ or Federal agency may take any or all of the following actions: 

a)    Cancel, terminate, or suspend this agreement in whole or in part; 

b) Refrain from extending any further assistance to the recipient and/ or sub-recipient under 

the program from which the failure or refusal occurred until satisfactory assurance of future 

compliance has been received from the City of Auburn. 

c) Take such other action that may be deemed appropriate under the circumstances, 

until compliance or remedial action has been accomplished by the City of Auburn. 

d) Refer the case to the U.S Department of Justice for appropriate legal proceedings. 



 

City of Auburn, NY 

Title VI Plan 2015 Page 13 
 

City of Auburn, NY: 

 

 

 

Signature:____________________________________________ 

Chief Executive Officer or Designee 

 

 

Title:________________________________________________ 

 

 

 

Date:_________________________________________________
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VI. Title VI Complaint Form 

Title VI Complaint Form__________________________________________________          

Title VI of the 1964 Civil Rights Act requires that “no person in the United State shall, on the ground 

of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be 

subjected to discrimination under any program or activity receiving Federal financial assistance.” If 

you feel you have been discriminated against by the City of Auburn, please provide the following 

information in order to assist us in processing your complaint and send it to: 

 

City of Auburn 

City Manager’s Office 

Memorial City Hall, Suite 213 

24 South Street 

Auburn, NY 13021 

 

If you have questions about how to prepare a Title VI Complaint Form, you may contact the City 

Manager’s Office at (315) 255-4146. More information about “How to File a Title VI Complaint” may 

be found on the City of Auburn website at www.auburnny.gov and the City of Auburn Human Rights 

Commission.  

 

Important: We cannot accept your complaint without a signature, so please sign and date on the last 

page of the form. 

Section I  

Name:____________________________________________________________________________ 

Address:__________________________________________________________________________ 

Telephone Numbers:  (Home)______________________                 (Work)______________________ 

Electronic Mail Address:______________________________________________________________ 

Accessible Format Requirements?  Large Print _________                Audio tape ___________ 

                                                               Other_________________________________________ 

Section II  

Are you filing this complaint on your own behalf? 

Yes ____ No ____ 

 

[If you answered "yes" to this question, go to Section III.] 
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If not, please supply the name and relationship of the person for whom you are complaining:  

_____________________________________________________________________________ 

 

Please explain why you have filed for a third party: ___________________________________  

_____________________________________________________________________________ 

 

Please confirm that you have obtained the permission of the aggrieved party if you are filing  

on behalf of a third party.  

Yes ____ No ____ 

 

Section III  

What is the Basis of the Complaint? Please check all that may be applicable: 

Race                                                     � 

Color                                                    � 

Gender                                                � 

National Origin                                  � 

Age                                                      � 

Disability (ADA)                                 �  

Low-Income                                       � 

Limited English Proficiency             � 

Section IV  

Who allegedly discriminated against you?  

 

Name of Person or Agency: __________________________________ Title: ____________________ 

 

Address: __________________________________________________________________________ 

Telephone Numbers:  (Home)______________________                 (Work)______________________ 

 

Section V 

How were you discriminated against? 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

Where did the alleged discrimination occur? 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________
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Date(s) and time(s) discrimination occurred? 

First time_____________________________________ 

Second time___________________________________ 

Third time_____________________________________ 

 

Were there any witnesses to the alleged discrimination? 

Name Title Work Telephone Home Telephone 

    

    

 

What can the City of Auburn do to resolve the complaint? 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

Have you filed your complaint with any other Federal, State or local agencies? 

Person or Agency Name: _____________________________________________________________ 

Date:_____________________________________________________________________________ 

Complaint number (if known):_________________________________________________________ 

 

 

Please sign here: ____________________________________________ 

 

Date: _____________________________________________________ 

 

[Note – The City cannot accept your complaint without a signature.] 
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VII. City of Auburn Sub-Recipient Title VI Guidance and Monitoring 

 
The following information is to be provided to any and all sub-recipients, contractors, 

subcontractors, transferees, successors in interest and other participants that receive federal 

funding assistance through the City of Auburn.  

 

 

Sub-Recipient Title VI Guidance and Monitoring_________________________         

Dear City of Auburn Sub-Recipient, 

 

Congratulations on being awarded federal funding through the City of Auburn! 

 

This document outlines the Nondiscrimination-Title VI requirements that are a condition of receiving 

federal funding through the City of Auburn. The federal regulatory authority for requiring 

nondiscrimination has its basis in Title VI of the Civil Rights Act of 1964, Executive Order 12898 

(Environmental Justice (EJ)), and Executive Order 13166 (Limited English Proficiency (LEP)). 

(Additional information on these statues and regulations can be found in Appendix D of this 

document) 

 

City of Auburn’s Title VI Policy Statement 

The City of Auburn assures that no person shall on the grounds of race, color, national origin, 

age, disability, gender, or income as provided by Title VI of the Civil Rights Act of 1964, the 

Civil Rights Restoration Act of 1987 (P.L. 100.259), Age Discrimination Act of 1975, the 

Americans with Disabilities Act of 1990, Executive Order 12898 (Environmental Justice (EJ)), and 

Executive Order 13166 (Limited English Proficiency (LEP)) be excluded from participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or 

activity receiving Federal financial assistance. The City further assures every effort will be 

made to ensure nondiscrimination in all of its programs and activities, whether those programs 

and activities are federally funded or not. 

 

In the event City of Auburn distributes federal aid funds to another governmental entity, the City of 

Auburn will include Title VI language in all written agreements and will monitor programs and 

activities for compliance. 

 

Overview of Monitoring Requirements 

As per the City of Auburn’s Title VI Policy and federal regulations regulating the City of Auburn, Title 

VI provisions are a standard part of all agreements between the City of Auburn and sub-recipients of 

federally funded programs. The City of Auburn’s Title VI monitoring process begins at the time of 

Agreement execution, continues during the duration of the project, and is completed when the 

project wraps up and the Agreement is expired. During this time, the City of Auburn monitors 

information provided by each sub-recipient, retaining the right to conduct an audit should the City of 

Auburn suspect the sub-recipient is not in compliance. If the City of Auburn determines that a sub-
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recipient is not in compliance with Title VI, the Title VI Coordinator and assigned staff will work with 

the sub-recipient to correct the deficiency. This may include providing technical assistance. If the 

sub-recipient does not correct the deficiency, the City of Auburn may take corrective action or 

implement other remedies as provided in the executed agreement. Specific requirements are 

detailed below: 

 

• Complete a Post-Contracting Stage Title VI questionnaire at the completion of the project. 

The City of Auburn uses the questionnaires to assess the [SUB-RECIPIENT]’s compliance with 

Title VI requirements. 

• [SUB-RECIPIENT] shall provide City of Auburn with any additional information that City of 

Auburn requests in regard to Title VI compliance. 

• [SUB-RECIPIENT] shall also permit City of Auburn to access its records up to and including 

accounting records that are pertinent to City of Auburn substantiating [SUB-RECIPIENT]’s 

compliance with Title VI. 

 

Nondiscrimination Policy, Statement, and Assurance 

In order to reduce the administrative burden associated with this requirement, sub-recipients may 

adopt the Title VI agency/organization-wide nondiscrimination policy after the one developed by the 

City of Auburn; however, sub-recipients that chose to adopt their own Title VI agency/ organization- 

wide nondiscrimination policy must provide assurances that the agency/organization will not 

discriminate against any person in the performance of any federally assisted program on the basis of 

race, color, or national origin.  

 

Sub-recipient Statements of Nondiscrimination must include: 

• The Statement of Nondiscrimination must state: “[SUB-RECIPIENT] assures that no person 

shall, on the grounds of race, color, or national origin be excluded from participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or 

activity receiving Federal financial assistance.” 

• The Statement of Nondiscrimination may be more inclusive than the language listed above, 

but it cannot be more exclusive. 

• Publicly post the Statement of Nondiscrimination.  

• If your agency/organization has not adopted the Title VI Nondiscrimination policy developed 

by the City of Auburn nor does not have an agency specific non-discrimination policy as 

stated in a Statement of Nondiscrimination, then [SUB-RECIPIENT] must notify City of Auburn 

of this prior to execution of the Agreement. If [SUB-RECIPIENT] does not develop and/or 

adopt such a policy and statement prior to the execution of the Agreement, then [SUB-

RECIPIENT] must use and adhere to the City of Auburn’s nondiscrimination policy and 

statement. 

• Provide a written copy of [SUB-RECIPIENT]’s Statement of Nondiscrimination to City of 

Auburn upon completion of the post-contracting stage questionnaire. 
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Title VI Plan and Complaint Procedures 

In order to reduce the administrative burden associated with this requirement, sub-recipients may 

adopt the Title VI Plan and Complaint Procedures after the one developed by the City of Auburn; 

however, sub-recipients that chose to adopt their own Title VI Plan that includes a Public 

Participation Plan (PPP), a Limited English Proficiency (LEP) Plan, and a Title VI Complaint Procedure. 

The Title VI Plan, and its attendant parts, must comply with Federal guidelines regarding such plans. 

Sub-recipient Title VI Plan and Complaint Procedures must include: 

 

• Provide a copy of the Title VI Plan, including the PPP, LEP Plan, and Complaint Procedure 

upon completion of the Post Contracting Stage Title VI Questionnaire. 

• Make the Title VI Plan, including the PPP, LEP Plan, and Complaint Procedure publicly 

available, which includes posting each of these documents to [SUB-RECIPIENT]’s website if it 

has one, and informing attendees at any public meetings, hearings, or other events related to 

the work under the Agreement of their rights under Title VI and the procedures for filing a 

Title VI complaint. 

• If [SUB-RECIPIENT] does not have a federally compliant Title VI Plan, including the PPP, LEP 

Plan, and Complaint Procedure, then [SUB-RECIPIENT] must notify City of Auburn of this prior 

to the execution of the Agreement, and [SUB-RECIPIENT] must use City of Auburn’s Title VI 

Plan, PPP, LEP Plan, and Complaint Procedure. 

 

Procurement – RFPs, RFQs, and Subcontracts 

• If [SUB-RECIPIENT] has a federally compliant, competitive procurement process, the 

[SUBRECIPIENT] is required to provide a copy of the written procurement procedures to City 

of Auburn. 

• If [SUB-RECIPIENT] does not have a federally compliant, competitive procurement process, 

the [SUBRECIPIENT] is required to follow City of Auburn’s procurement procedures. 

 

If, as part of the Agreement, the [SUB-RECIPIENT] enters into any subcontracts, leases, or other sub-

agreements regarding the work under the Agreement, [SUB-RECIPIENT] must follow the 

requirements listed below. Include the [SUB-RECIPIENT]’s Statement of Nondiscrimination in all 

procurement documents, such as Request for Proposals (RFP), Request for Qualifications (RFQ), and 

other procurement documents that it issues under the Agreement. 

• Include the [SUB-RECIPIENT]’s Statement of Nondiscrimination in all subcontracts, including 

those for materials and leases that it enters into under the Agreement. 

• Include the following statement in all procurement documents, such as RFPs, RFQs, 

subcontracts, including those for materials and leases, and other similar documents that it 

issues under this Agreement. 

o [SUB-RECIPIENT] is prohibited from excluding any person from participation in, deny 

any person the benefits of, or otherwise discriminate against anyone in connection 

with the award and performance of any contract made under the Agreement on the 

basis of race, color, gender, or national origin. 

• The provisions listed in this Attachment apply to every subcontractor hired by [SUB-

RECIPIENT] to perform work under the Agreement. [SUB-RECIPIENT] will ensure that all of its 
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subcontractors are made aware of these requirements and will include these provisions as a 

part to any subcontract that [SUB-RECIPIENT] enters into under the Agreement. 

 

If the Agreement does not call for subcontracted services, these requirements do not need to be 

followed. 

 

 

Community/Public Engagement or Outreach 

If [SUB-RECIPIENT] is required to perform any public meetings, engagement, or other community 

outreach as part of the work under the Agreement, then [SUB-RECIPIENT] must ensure that all 

persons, including Limited English Proficiency (LEP) persons, are provided meaningful access, as it is 

defined under Title VI and related provisions, to these events. 

• Ensure that the meeting location, date, and time are selected in such a way as to not exclude 

a person from participation on the basis of race, color, national origin, gender, or disability. 

• Inform attendees of their rights under Title VI. 

• Ensure that all attendees are provided the opportunity to participate without regard to their 

race, color, national origin, or LEP status. 

• [SUB-RECIPIENT] shall submit to City of Auburn after every public meeting, engagement, or 

other community outreach a one-page summary that provides the following information: 

o Description of the purpose of the event. 

o Time, date, and location of the event. 

o Methods used to advertise the event. 

o Building and room where the event was held. 

o Note any special accommodations that were requested prior to or during the event. 

o How the attendees were informed of their rights under Title VI including complaint 

procedures. 

o Number of attendees. 

 

Websites 

If [SUB-RECIPIENT] is required to develop or create a website as part of its work under the 

Agreement, then [SUB-RECIPIENT] must ensure that all persons, including Limited English Proficiency 

(LEP) persons, are provided meaningful access, as it is defined under Title VI and related provisions, 

to the website. 

• [SUB-RECIPIENT] must design or create any website such that it includes a translator function 

so that the material included on the website can be translated into other languages. 

• [SUB-RECIPIENT] must design or create any website so that it is in compliance with the 

Rehabilitation Act, 29 U.S.C. §§ 794 et seq., as amended, and the Americans with Disabilities 

Act, 42 U.S.C. §§ 12101 et seq., as amended, and their implementing regulations, and that it 

adheres to the accessibility requirements set forth by the Federal government. 

• [SUB-RECIPIENT] must design or create any website in adherence with Section 504 Standards 

of the Rehabilitation Act. 
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Printed Materials 

If [SUB-RECIPIENT] is required to develop or create printed informational materials as part of its 

work under the Agreement, then [SUB-RECIPIENT] must ensure that all persons, including Limited 

English Proficiency (LEP) persons, are provided meaningful access, as it is defined under Title VI and 

related provisions, to the information contained in the printed materials. 

• [SUB-RECIPIENT] will be required to develop any printed materials intended for public 

informational purposes (i.e. brochures and other promotional items) in such a way that these 

documents can readily be translated into other languages and/or formats upon request. 

 

Title VI Complaints 

[SUB-RECIPIENT] must notify City of Auburn in writing if a Title VI complaint is filed against it, within 

five (5) business days of [SUB-RECIPIENT] being notified of such complaint. The notification must be 

provided to the City of Auburn even if the complaint is not in regard to work that [SUB-RECIPIENT] 

performed under the Agreement. The notification shall include the following information: 

o Date complaint was filed 

o Nature of complaint 

o Who was involved 

o What action has been taken to date 

o Any outcome(s) to date, if applicable 

 

Sub-Recipient Deadlines 

Provide the following documents to City of Auburn at the time indicated below: 

 

Project End 

Completed Post-Contracting Stage Title VI questionnaire 

If [SUB-RECIPIENT] choose to follow their own (e.g., not City of Auburn’s) Title VI 

Program and procurement process: 

Statement of Nondiscrimination 

Title VI Plan, including the PPP, LEP Plan, and Complaint Procedure 

Written procurement procedures 

 

After Each Public Meeting or Other Public Outreach Event 

Submit one-page summary with required information outlined above. 
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POST-CONTRACTING STAGE TITLE VI QUESTIONNAIRE 
 

As a recipient of Federal grant funding, the City of Auburn is required to ensure that all of its sub-

recipients on each of its projects are in compliance with Title VI and the rules, regulations, and 

executive orders that govern Title VI on federally funded projects. In order to ensure that the sub-

recipients receiving funding from City of Auburn are in compliance, your organization must complete 

the following questionnaire in its entirety. If you have any questions regarding this questionnaire 

please contact City of Auburn’s Title VI Coordinator at the address or phone number provided below. 

Please submit your completed questionnaire and all additional materials to City of Auburn's Title VI 

Coordinator. 

 

City Manager      

Douglas A Selby     

City of Auburn     

Memorial City Hall, Suite 213   

24 South Street     

Auburn, NY 13021     

Phone: (315) 255-4146    

Fax: (315) 255-4735 

 

Date of Report Name of Organization Project Name 

 

   

 

Please answer the following questions completely. If the question asks you to provide additional 

information please include it in the space provided or attach additional sheets. Attach all requested 

additional materials to this questionnaire. 

 

TITLE VI COMPLAINTS 

Describe any Title VI complaints filed against your organization during the course of the project. 

 

In the space provided below, please describe for EACH complaint: the date, the nature of the 

complaint, who was involved, what action was taken, and the outcome. If no complaints were 

received please note. 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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PUBLIC ENGAGEMENT / OUTREACH 

Describe the public engagement process, community outreach activities, or similar public events as 

part of the work under the Agreement. Include attachments and supplemental information as 

necessary. 

 

 

SUBCONTRACTING, LEASING, PURCHASING 

Identify any subcontracts, leases, or other sub-agreements that were entered into regarding the 

work under the Agreement. Include attachments and supplemental information as necessary. 

 

Were any of the subcontractors on the project DBEs/ MWBE?  

Yes______  No______ 

 

If Yes, did you complete and return to the City of Auburn the required DBE/ MWBE Reporting Form?  

Yes______  No______ 

 

If No, please attach the required reports to this questionnaire. 

 

If any of the subcontractors on the project are/were DBEs, did your organization ensure that the DBE 

subcontractors were certified and registered with applicable Federal and/ or NYS agencies?  

Yes______  No______ 

 

If Yes, please attach the relevant documentation to demonstrate that your organization verified the 

subcontractors' DBE/ MWBE status. 

 

What was the DBE/ MWBE contract goal on the project?  DBE_____  MWBE______ 

 

 

SIGNATURE OF AUTHORIZED REPRESENTATIVE 

By signing below, I certify that I am authorized to sign this report and that the information contained 

in this report is accurate and complete. 

 

___________________________________   _________________________ 

Signature       Date 

 

___________________________________   _________________________ 

Printed Name       Title 
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VIII. City of Auburn Limited English Proficiency (LEP) Plan 

 
The City of Auburn Language Assistance Plan for Limited English Proficiency (LEP) was prepared in 

August 2014 to address the City of Auburn’s responsibility as a recipient of federal financial 

assistance as it relates to meeting the needs of individuals with limited ability to read, write, speak, 

or understand the English language. The LEP was prepared in accordance with Executive Order 

13166, entitled “Improving Access to Services for Persons with Limited English Proficiency” and was 

reviewed and approved by the U.S. Housing & Urban Development Agency (HUD).  

 

The City of Auburn Language Assistance Plan employs the four-factor analysis and provides a 

summary of the results. After reviewing the 2008-2012 U.S. Census Bureau data from the American 

Community Survey and the 2000 U.S. Census, the City of Auburn determined that the following 

languages are representative of persons who may identify their English-speaking ability as “not well” 

or “not at all” as being LEP: Spanish or Creole and other Indo-European languages.  

 

A link to the City of Auburn Language Assistance Plan and the Title VI information and compliant 

procedures is included on the City of Auburn website: www.auburnny.gov. Any individual or sub-

recipient with access to the internet will be able to download the plan from the website. Federal 

Agencies and representatives may request a copy of the plan via telephone, fax, mail or in person 

and shall be provided a copy of the plan at no cost. The City of Auburn will make reasonable efforts 

to provide a translated plan at no cost to LEP persons upon request.  

 

Any questions or comments regarding the Language Assistance Plan may be submitted to: 

 

Mrs. Renee Jensen, 

Community Development Planner 

Office of Planning & Economic Development 

Memorial City Hall 

24 South Street 

Auburn, NY 13021 

Phone: (315) 255-4115 

Fax: (315) 253-0282 

 

A. Safe Harbor Provision 

As of the date of this Title VI Plan, several federal agencies including the US HUD and DOT have 

adopted the US Department of Justice’s Safe Harbor Provision, which in the context of this Title VI 

Plan would apply to the City of Auburn’s efforts to comply with respect to the needed translation of 

vital written materials for LEP persons. The safe harbor provision does not affect the requirement to 

provide meaningful access for LEP individuals through competent oral interpreter where oral 

language services are needed and are reasonable.  

 

For additional information regarding the Safe Harbor Provision consult: 

http://www.lep.gov/guidance/guidance_DOJ_Guidance.html   
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APPENDIX A 

During the performance of this contract, the contractor, for itself, its assignees and 

successors in interest (hereinafter referred to as the "contractor") agrees as follows: 

(1)  Compliance with Regulations:  The contractor shal l  comply with the Regulat ion 

relat ive to nondiscrimination in Federally-assisted programs of the applicable (Federal 

Agency, Code of Federal Regulations, Part(s), and Title)  as they may be amended from 

time to time, (hereinafter referred to as the Regulations), which are herein incorporated by 

reference and made a part of this contract. 

(2) Nondiscrimination: The contractor, with regard to the work performed by it during the 

contract, shall not discriminate on the grounds of race, color, or national origin, gender, 

age, and disability/handicap in the selection and retention of subcontractors, including 

procurements of materials and leases of equipment. The contractor shall not participate 

either directly or indirectly in the discrimination prohibited as outlined by relevant Federal 

Agency(ies) Code of Federal Regulations including employment practices when the 

contract covers a program set forth in Appendix B of the Regulations. 

(3) 
 
Solicitations for Subcontractors, Including Procurements of Materials and 

Equipment: In all solicitations either by competitive bidding or negotiation made by the 

contractor for work to be performed under a subcontract, including procurements of 

materials or leases of equipment, each potential subcontractor or supplier shall be 

notified by the contractor of the contractor's obligations under this contract and the 

Regulations relative to nondiscrimination on the grounds of race, color, or national origin, 

gender, age, and disability/handicap. 

(4) Information and Reports: The contractor shall provide all information and reports 

required by the Regulations or directives issued pursuant thereto, and shall permit 

access to its books, records, accounts, other sources of information, and its facilities as 

may be determined by the City of Auburn or the (Name of Appropriate Administration) to 

be pertinent to ascertain compliance with such Regulations, orders and instructions. 

Where any information required of a contractor is in the exclusive possession of 

another who fails or refuses to furnish this information the contractor shall so certify to 

the City of Auburn or the (Name of Appropriate Administration) as appropriate, and shall 

set forth what efforts it has made to obtain the information. 

(5)  
 
San ct i on s  fo r  No n co mpl i ance:  In  th e  e vent  o f  t he  cont ract o r ' s  

n on co mp l ian ce wit h  th e  nondiscrimination provisions of this contract, the City of 

Auburn shall impose such contract sanctions as it or the (Name of Appropriate 

Administration) may determine to be appropriate, including, but not limited to: 

(a.) withholding of payments to the sub-recipient under the contract until the sub-recipient 
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complies, and/or 

(b.) cancellation, termination or suspension of the contract, in whole or in part. 

(6) Incorporation of Provisions: The recipient shall include the provisions of paragraphs (1) 

through (6) in every subcontract, including procurements of materials and leases of 

equipment, unless exempt by the Regulations, or directives issued pursuant thereto. 

The recipient shall take such action with respect to any sub-recipient or procurement as the 

City of Auburn or the (Name of Appropriate Administration) may direct as a means of 

enforcing such provisions including sanctions for non-compliance: Provided, however, that, 

in the event a recipient becomes involved in, or is threatened with, litigation with a sub-

recipient or supplier as a result of such direction, the recipient may request the City of Auburn 

to enter into such litigation to protect the interests of the City of Auburn and, in addition, the 

recipient may request the United States to enter into such litigation to protect the interests of the 

United States. 
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APPENDIX B 

The following clauses shall be included in any and all deeds effecting or recording the 

transfer of real property, structures or improvements thereon, or interest therein from the United 

States. 

(GRANTING CLAUSE) 

NOW, THEREFORE, the (Name of Appropriate Administration), as authorized by law, and 

upon the condition that the  City of Auburn will accept title to the lands and maintain the 

project constructed thereon, in accordance with (Name of Appropriate Legislative Authority), 

the Regulations for the Administration of (Name of Appropriate Program) and the policies 

and procedures prescribed by (Name of Appropriate Administration), also in accordance with 

and in compliance with all requirements imposed by or pursuant to application (Reference to 

Title and Code of Federal Regulations) relevant to Nondiscrimination in Federally-assisted 

programs of the (Name of Appropriate Administration) (hereinafter referred to as the 

Regulations) pertaining to and effectuating the provisions of Title VI of the Civil Rights Act 

of 1964 (78 Stat. 252; 42 U.S.C. .2000d to 2000d-4), does hereby remise, release, quitclaim 

and convey unto the City of Auburn all the right, title and interest of the (Name of 

Appropriate Administration) in and to said lands described in Exhibit "A" attached hereto and 

made a part hereof. 

 

(HABENDUM CLAUSE) 

TO HAVE AND TO HOLD said lands and interests therein unto City of Auburn and its 

successors forever, subject, however, to the covenants, conditions, restrictions and 

reservations herein contained as follows, which will remain in effect for the period during 

which the real property or structures are used for a purpose for which Federal financial 

assistance is extended or for another purpose involving the provision of similar services or 

benefits and shall be binding on the City of Auburn its successors and assigns. 
 

The City of Auburn, in consideration or the conveyance of said lands and interests in lands, 

does hereby covenant and agree as a covenant running with the land for itself, its successors 

and assigns, that (1) no person shall on the grounds of race, color, or national origin, 

gender, age, and disability/handicap, be excluded from participation in, be denied the 

benefits of, or be otherwise subjected to discrimination with regard to any facility located 

wholly or in part on over or under such lands hereby conveyed [,] [and) (2) that the City of 

Auburn shall use the lands and interests in lands and interests in lands so conveyed, in 

compliance with all requirements imposed by or pursuant to (Reference to Title and Code of 

Federal Regulations) relevant to Nondiscrimination in Federally-assisted programs of the 

(Name of Appropriate Administration) and as said Regulations may be amended [,] and (3) 

that in the event of breach of any of the above-mentioned nondiscrimination conditions, the 

Department shall have a right to re-enter said lands and facilities on said land, and the above 

described land and facilities shall thereon revert to and vest in and become the absolute 

property of the (Name of Appropriate Administration) and its assigns as such interest existed prior 

to this instruction.* 
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APPENDIX C 

The following clauses shall be included in all deeds, licenses, leases, permits, or similar 

instruments entered into by the City of Auburn pursuant to the provisions of Assurance 6(a). 

The (grantee, licensee, lessee, permitee, etc., as appropriate) for himself, his heirs, personal 

representatives, successors in interest, and assigns, as a part of the consideration hereof, does 

hereby covenant and agree [in the case of deeds and leases add "as a covenant running with 

the land"] that in the event facilities are constructed, maintained, or otherwise operated on 

the said property described in this (deed, license, lease, permit, etc.) for a purpose for which 

a (Name of Appropriate Administration) program or activity is extended or for another 

purpose involving the provision of similar services or benefits, the (grantee, licensee, lessee, 

permitee, etc.) shall maintain and operate such facilities and services in compliance with all 

other requirements imposed pursuant to (Reference to Title and Code of Federal Regulations) 

relevant to Nondiscrimination in Federally-assisted programs of the (Name of Appropriate 

Administration). Title 23 Code of Federal Regulations, Part 200, Title VI Program and 

Related Statutes – Implementation and Review Procedures, and as said Regulations may be 

amended. 

[Include in licenses, leases, permits, etc.]. 

That in the event of breach of any of the above nondiscrimination covenants, (Name of 

Recipient) shall have the right to terminate the [license, lease, permit, etc.] and to re-enter 

and repossess said land and the facilities thereon, and hold the same as if said [licenses, lease, 

permit, etc.] had never been made or issued. 

 

[Include in deed.]* 

That in the event of breach of any of the above nondiscrimination covenants, City of Auburn 

shall have the right to re-enter said lands and facilities thereon, and the above described 

lands and facilities shall thereupon revert to and vest in and become the absolute property of 

City of Auburn and its assigns. 

The following shall be included in all deeds, licenses, leases, permits, or similar 

agreements entered into by the City of Auburn pursuant to the provisions of Assurance 6(b). 

The (grantee, licensee, lessee, permitee, etc., as appropriate) for himself, his personal 

representatives, successors in interest, and assigns, as a part of the consideration hereof, 

does hereby covenant and agree (in the case of deeds, and leases add "as a covenant 

running with the land") that (1) no person on the ground of race, color. or national origin, 

gender, age, and disability/handicap, shall be excluded from participation in, denied the 

benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in 

the construction of any improvements on, over or under such land and the furnishing of 

services thereon, no person on the ground of, race, color, or national origin, gender, age, and 
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disability/handicap, shall be excluded from participation in, denied the benefits of, or 

otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permitee, etc.) 

shall use the premises in compliance with all other requirements imposed by or pursuant to 

(Reference to Title and Code of Federal Regulations) relevant to Nondiscrimination in 

Federally-assisted programs of the (Name of Appropriate Administration). Title 23 Code of 

Federal Regulations, Part 200, Title VI Program and Related Statutes – Implementation and 

Review Procedures, and as said Regulations may be amended. 

[Include in licenses, leases, permits, etc.]* 

That in the event of breach of any of the above nondiscrimination covenants, the City of 

Auburn shall have the right to terminate the [license, lease, permit, etc.] and to re-enter 

and repossess said land and the facilities thereon, and hold the same as if said [license, lease, 

permit, etc.] had never been made or issued. 

 

[Include in deeds]. 

That in the event of breach of any of the above nondiscrimination covenants, the City of 

Auburn shall have the right to re-enter said land and facilities thereon, and the above 

described lands and facilities shall thereupon revert to and vest in and become the absolute 

property of City of Auburn and its assigns. 
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APPENDIX D 

Federal Statue and Regulations References 
 

Title VI of the 1964 Civil Rights Act [Pub. L. 88-352 (1964), codified as 42 U.S.C. §§ 2000d through 

2000d-4]: 

…provides that no person in the United States shall, on the grounds of race, color, or national origin, 

be excluded from participation in, be denied the benefits of, or be otherwise subjected to 

discrimination under any program or activity receiving federal financial assistance. 

 

The Civil Rights Restoration Act of 1987 [Public Law 100259 [S. 557] March 22, 1988]: 

…broadened the scope of Title VI coverage by expanding the definition of the terms “program or 

activity” to include all programs or activities of Federal Aid Recipients, sub-recipients, and 

consultants/contractors, whether such programs and activities are federally assisted or not. 

 

Age Discrimination Act of 1975, [Pub. L. 94-135 (1975), codified as 42 U.S.C. §6102]: 

…provides that no person in the United States shall, on the basis of age, be excluded from 

participation in, be denied the benefits of, or be subjected to discrimination under any program or 

activity receiving federal assistance. 

 

Americans with Disabilities Act (ADA) of 1990, Subchapter 2, Part A [Pub. L. 101-336 (1990); 

codified as 42 U.S.C. §§ 12131-12134]: 

…provides that no qualified individual with a disability shall, by reason of such disability, be excluded 

from the participation in, be denied the benefits of, or be subjected to discrimination by a 

department, agency, special purpose district, or other instrumentality of a state or a local 

government. 

 

Section 504 of the Rehabilitation Act of 1973 [Pub. L. 93-112 (1973), codified as 29 U.S.C. §794]: 

…provides that no qualified handicapped person, shall, solely by reason of his/her handicap, be 

excluded from participation in, be denied the benefits of, or be subjected to discrimination under 

any program or activity receiving federal assistance. 

 

Executive Order 12898: 

…regarding federal actions to address environmental justice (EJ) in minority populations and low-

income populations.  

 

Executive Order 13166: 

…improving access to services for persons with Limited English Proficiency (LEP).  
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