December 13, 2007

Name

Address

City, State, ZIP

Dear:

Thank you for your interest in the position of Secretary to the Mayor. 

We were fortunate to have well-qualified candidates apply for this position. We have selected a candidate whose experience and skills will be a good fit with the requirements of the Mayor’s office.   Our choice in no way reflects upon your skills and abilities. 

We sincerely wish you the best and appreciate the time you took to meet with Mayor-Elect Quill and me.

Sincerely,

Debra A. McCormick

City Clerk

