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What We Do 
 

• The Auburn Civil Service Commission administers Civil Service Laws for the City of Auburn, the Auburn Enlarged School District and the Auburn 
Housing Authority.  The Auburn Civil Service Commission consists of three commissioners, not more than two of whom shall at any time be 
adherents of the same political party.  Municipal Commissioners are local officers but act for the general public in carrying out the provision of NYS 
Civil Service Law and the Local Civil Service Rules.  They are not agent of the Auburn Housing Authority, the Auburn Enlarged School District or the 
City of Auburn. 
 
 

Functions of the Civil Service Commission include: 
 
 

• - certify eligibles for appointment 
 

• - process examinations, including ordering new examinations 
 

• - preparing announcements and reviewing applications 
 

• - approve provisional and other temporary appointments to competitive class positions 
 

• - approve appointments to non-competitive class positions 
 

• - approve claims for veterans' and disabled veterans' credits 
 

• - review and recommend classifications of positions 
 

• - maintain roster cards and other personnel records 
 

• - consult with administrative and legislative officials regarding civil service and personnel matters and procedures. 
 
• - maintain the classification plan including preparing new and revised class specifications. 

 
  

 



Who We Serve 

• Employees, Dept. Heads, City Manager, Public, 
Auburn Housing Authority, Auburn School 
District & NYS Civil Service 

 



What Revenues We Generate 

• The only revenue we generate is from test fees.  $7.50 per non- uniformed exam 
and $12.50 per uniformed exam. This total amount can range from $200 - $5000 
annually depending on the exams offered in the year. The remainder of the test 
fee charged ($15.00 & $25.00) is due to the State.  



Operating Budgets 

2014-15 2015-16 Percent 
Change 

Civil Service Department 

     Operating Budget 
                    86,800  89,046 

 
+3.4% 

     FTEs 1 1 

Reimbursement from 
School District 

33,000 33,000 


